Person Specification
	Job Title
	FMS / MIS Consultant

	Grade
	PE MIS Consultant
	Salary
	£24,184 -£28,912
(Pro-rata for Term Time only)

	Company
	Pennine Education Ltd
	Location
	Hollinwood Business Centre, Oldham, 
OL8 3QL


	Notes to Applicants:

The Essential Criteria are the qualifications, skills or knowledge YOU MUST SHOW to be considered for the role.

The How Identified column shows how Pennine Education will obtain the necessary information about you.
If the How Identified column says the Application Form next to an Essential Criteria you MUST include in your application, enough information to show how you meet this criteria. You can include examples from your paid or voluntary work.

	Criteria
	Essential (E) or Desirable (D)
	How Identified:

AF – Application Form 

I -Interview

A -Assessment

	Special Conditions

	1. Please confirm that you have a current driving license and are willing to travel to different locations in and outside Oldham area in the course of your duties.

	 E
	AF, I

	Qualifications and Experience

	1. Please give details of your experience in the use or support of Management Information Systems (MIS) in an educational setting such as SIMS, Arbor or Bromcom.


2. Please give details of your experience in the use or support of the ESS Schools Finance system FMS. 


3. Please give details of your experience of providing expert knowledge, advice, and support related to FMS / MIS systems.  This may be in a Support role or providing help and guidance to colleagues in school.


4. What is your experience of resolving any problem/issues within FMS or MIS (SIMS / Bromcom / Arbor) systems?  This may be in a Support role or providing help and guidance to colleagues in school or issues that you have resolved yourself.


5. Please provide examples of your recent experience of good organisational skills and when you have used problem solving skills. 


6. Please give details of your experience of training stakeholders \ colleagues in the use of FMS or MIS.  This may be in a Support role or more informally providing training or guidance to colleagues in a school \ workplace environment.
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	Skills & Knowledge

	1. Please provide examples of good organisational skills with ability to communicate with staff at all levels.


2. Please provide examples of your ability to work effectively within a team environment, meeting deadlines and working under pressure. 
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	Behaviours & Values

	Please confirm that you are willing to approach the job adhering to the values of Pennine Education:
· Provide the highest Levels of Customer Service

· Team work

· Commit to undertake Training and
Development
· Adhere to all Pennine Education policies and procedures 
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